
推薦状作成方法（オンライン提出） 大学院留学コンサルティング株式会社

オンライン提出の推薦状は下記のようにオンライン上で全て記入し提出する必要があります。通常オンライン出願が完了すると、推
薦者様のメールアカウントに直接学校からオンライン推薦状フォームへのURL、LoginID, Password が届きます。

出願者情報とオンライン推薦状提出までのガイドラインになります。
通常最初に出願者に関する情報及びオンライン推薦状フォームの記入方法、提出方法に関するガイドラ
インが記載されています。また推薦者が直接学校へコンタクトがとれるよう学校へのコンタクト方法な
ども記載されています。

IDとパスワードで推薦状フォームにログインします。
Eメールにて届いたURLにアクセスし、ID、パスワードを使用し推薦状フォームにアクセスします。
（ログイン画面へのURL、ID、パスワードは全て学校から送られてくるメールに記載してあります）

推薦状本文を入力します。
推薦状本文を入力する際、下記のような質問に回答する形で推薦文を入力する必要がある場合がありま
す。オンライン提出の場合は事前に弊社でこういった質問事項を確認することはできませんが、一般的
な質問には回答できる形で推薦文は代筆致します。そのため弊社で代筆した推薦文を推薦者様の方で多
少アレンジしてご入力頂く必要がある場合があります。
How long have you known the applicant? 
どの程度の期間出願者を知っていますか？
In what capacity have you know the applicant?
出願者とはどのような関係でどういった能力について推薦が可能ですか？
What do you consider to be the candidate's principal strengths?
出願者の長所は何ですか？
What is your opinion of the candidate's motivation ？
出願者のモチベーションはいかがですか？

能力判定チャートは推薦者の分かる範囲でチェックしてもらう。
推薦状フォームには左のような出願者の能力を判断するチャートが付いている場合があります。通常英
語力、コミュニケーション能力、学術的実績、リーダーシップ等についての能力についてチェックして
もらうことになりますが、推薦者様が判断できない場合（例えば英語を使わない授業を履修した教授に
推薦状をお願いした際英語力については審査することができません）は、無理にチェックする必要はあ
りません。

推薦者様情報の入力欄
推薦者様のお名前、ご連絡先、所属、ご住所等を記入します。
（電話番号、ご住所などの連絡先は全て所属団体のもので構いません）
全て記入が終了したら【Sumbit】ボタンでオンライン提出を完了することができます。

Confidential Postgraduate Reference Form

SECTION 1: TO BE COMPLETED BY THE APPLICANT

Title (Mr/Mrs/Ms/Miss/Dr etc) ___________________________ Date of Birth (DD/MM/YYYY) _______________________________

First name(s) _________________________________________ Surname/family name ____________________________________

Programme applied for: ___________________________________________________________________________________________

Department _____________________________________________________________________________________________________

Proposed Start Date ______________________________________________________________________________________________

SECTION 2: TO BE COMPLETED BY THE REFEREE

The above named student is applying for a postgraduate taught degree at the University of Liverpool and has named you as a referee.  

Please complete this form and either return it directly to the University at the address shown overleaf, or place it in a sealed envelope,

sign across the seal and return it to the applicant for forwarding to us.

Name of Referee _________________________________________________________________________________________________

Position_________________________________________________________________________________________________________

Name of Institution/Company and Address____________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

Telephone No ________________________________________ Fax No _________________________________________________

e-mail address ___________________________________________________________________________________________________

How long have you known the applicant? _____________________________________________________________________________

In what capacity have you know the applicant?_________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________
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REFEREE’S CONFIDENTIAL REPORT

Please provide comments on the academic suitability of the applicant.  You may wish to comment on the applicant’s prior academic

achievements, their motivation and commitment to the programme they have chosen, academic writing skills and English language

ability (if not a native speaker of English).  If you prefer, you  may attach a separate report on your Institution’s headed notepaper.

Referee’s Signature ___________________________________ Date ___________________________________________________

If applicable, please use Institution/University official stamp

Thank you for your time and co-operation in completing this reference form.

Please return the completed form to:

The University of Liverpool, Postgraduate Admissions Team, UKSRO, 1st Floor, Foundation Building,

765 Brownlow Hill, L69 7ZX, UK

T: +44 (0)151 794 5927  F: +44 (0)151 794 2060  E: pgrecruitment@liv.ac.uk
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GGuummmmaa  PPaazz  CCoolllleeggee  
Paircity 205 4-23-3 Jingumae, Takasaki-shi 150 Japan 

 
Dean of Admissions,                                                           April 11,2010 
Institute of Criminal Justice Studies 
University of Portsmouth 
 
 

Letter of Recommendation 
 
I, Yuzumi Kaito, PhD., introduce and recommend Mr. Takui Murayama as a valuable and capable candidate for 
your graduate school student. 
 
I held a course titled “Gender and Family Violence” at University of The Sacred Heart, Tokyo, Japan, during the 
first semester of the 2005 school year (from April 2005 to Sept. 2005). Mr. Takui Murayama took the course 
when she was in her junior year majoring in psychology, Education Department, Faculty of Literature.  Mr. 
Takui Murayama said that the reason why she asked me who lead the course that was held for a relatively short 
duration is that her knowledge obtained during the course has eventually become one of the factors that made her 
decide to proceed with further education.  As a student majoring in psychology, she faced and dwelled on the fact 
that a furious violence may sometimes occur among a family resulting in loss of dignity and security of the family 
members.  Then she decided to proceed with further education and develop deep insight on this type of matter in 
order to contribute the society in policy making and/or public support.  I evaluated each of the course students if 
he or she had developed sufficient understanding of and reasoning skill on the social structures that may promote 
gender discrimination and family violence using the final examination.  Ms. Takui Murayama proved that she 
developed such understanding and reasoning skills by becoming one of the students who had the top grade score. 
 
Although the facts above are the main reason why I recommend Ms. Takui Murayama as a valuable and capable 
candidate for your graduate school student, I would like to list brief and specific grounds she has as below: 
 
1. Knowledge and abilities required for the academic work at the graduate school 
Ms. Takui Murayama has obtained good foundations required for the academic work at your graduate school.  
She also has gained analytic skills.  Ms. Takui Murayama proved that she developed such foundations and skills 
during the course explained above.  I believe that she has gained not only these academic competencies but also 
social skills which would be required for her postgraduate studies. 
 
2. Qualifications for and attitudes toward postgraduate studies 
She proactively and positively participated in activities during the course and always tackled any of them 
energetically.  I noticed that she could present unbiased judgments and encourage fellow students to vigorously 
exchange their ideas.  The observations above may prove that she has qualifications for and attitudes toward the 
studies at a graduate school. 
 
3. Benefits of the undergraduate studies in the field of psychology 
The expertise Ms. Takui Murayama has obtained from her undergraduate studies in the field of psychology should 
be very beneficial because based on the understanding and reasoning skills she obtained she would observe upon a 
crime as a dynamic interaction between social phenomena, individual situations at the crime scene, and personal 
characters of those involved in the crime.  Also the expertise would allow her to develop deep insight on crimes 
in order to contribute the society in policy making and/or public support. 
 
Sincerely yours, 
 
Yuzumi Kaito, PhD.  
Professor of Management
Faculty of Human Sciences 
Kanto University 
5-4 2 Paricity Jingumae  
Gunma Pref., 150-0001,Japan 
 

オンライン推薦状提出の注意事項
１.　必ず期間内に推薦状を提出して頂くようご依頼ください：
必ず推薦者様に出願校の出願締切（出願締切がない場合は1カ月以内）を伝え必ず期間内に提
出手続きを完了頂くようお願いしてください。
２.　推薦文の修正等には通常2週間程度頂きます：
オンラインの推薦状フォームに関しては弊社では事前確認ができませんので、推薦者様から後
日推薦文の修正依頼をされる場合があります、もちろん修正依頼には対応致しますが、通常推
薦文の修正には2週間程度頂きます。
３.　時間的余裕を持って推薦者様にご依頼ください：
オンライン推薦状提出は推薦者様独自で行うため、提出までのスケジュール管理ができません。
そのためオンラインにて推薦状を提出する場合は必ず時間的余裕を持って推薦者様にご依頼頂
きますようお願い致します。

ログインが完了すると下記推薦状フォーム入力画面に移ります。


